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1. OBIIME ITOJIOXKEHU A

1.1. Hacrosmee I[lonoxkenue o 3ammuTe MNEPCOHATNBHBIX JAaHHBIX pPaOOTHUKOB U
obOyuaromuxcst (manee — IlomokeHue) pa3paboTaHO ¢ TMENbIO  3alIUTHl  WH(pOpMAaIHH,
OTHOCSIICHCA K JMYHOCTU U JIMYHOM KU3HU PAOOTHUKOB M OOYYAIOUIMXCS MYHHUIUIAIbHOTO
OromkeTrHoro obmeobpazoBarensHoro yupexaeaus [bOY «IIKOJIA Ne78 I'.O. JOHELK»
(manee — OO), B cooTBeTCTBUH C IMyHKTOM | cratbu 23, ctather 24 Konctutynuu Poccuiickoit
Oepnepaunn, ['maBoit 14 TpynoBoro koaexca Poccuiickoir @epepaunu u DenepanbHbIMU
3aKOHaMU
HOpMaTUBHBIMKA akTtamu oT 27 wmronsa 2006 rtoma Ne 149-®3 «O6 wuHbopmammw,
WH(POPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe uHbopmaruny, ot 27 utoisa 2006 roga Ne 152-03
«O mepcoHaIbHBIX JaHHBIX)» (¢ U3MeHeHusaMu Ha 23.12.2010).

1.2. TlepconanbHble JaHHBIE — JIt00asi HHGOpPMaILKs, OTHOCSIIAACS K ONpeIeIEHHOMY WIIH
ompenensieMOMy Ha OCHOBaHMM Takod wuHpopMmauuu ¢QuznyeckoMmy iy (CyOBEeKTy
MEPCOHAIBHBIX JaHHBIX), B TOM YHCIIE ero (pamMuius, UMs, OTYECTBO, T'OJI, MECSII, AaTa U MECTO
pPOXJIEHUsS, aJapec, CceMeiiHOoe, COIMaJbHOe, HMMYIIECTBEHHOE IIO0JIOKEHHE, 00pa3oBaHue,
npodeccusi, 10X0bl, Apyras uHbopMaIus.

1.3. TlepcoHanbpHBIC AaHHBIE paOOTHUKA — HHPOpMAIHs, He0OOXoMuMas paboToaaTelIo B
CBS3M C TPYAOBBIMH OTHOIICHHUSMH M Kacaromiasicsi KOHKpeTHOro pabortHuka. [lepcoHanbHbie
naHHbBIe oOydJarommxcsi — wuHpopManus, Heobxomumas OO B CBA3M C OTHOUICHHSIMH,
BO3HUKAIOIIUMUA MEXAYy OOY4YaroUuIMMCs, €ro POIUTENAMU (3aKOHHBIMH TPEACTABUTEISIMHU) U
00.

1.4. Ob6paboTka MepCOHATBHBIX TaHHBIX — ACUCTBUS (OMEpaluu) C IMEePCOHATHLHBIMU
JAHHBIMH, BKJIFO4asi cOOp, CHCTEMAaTHU3alnI0, HAKOIUICHUE, XpaHeHHe, yToOUYHeHne (0OHOBJICHNE,
W3MEHEHHUE), HCIOJIb30BaHME, PACIPOCTpaHeHHe (B TOM 4MCIE Mepeaady), oOe3NudyuBaHUE,
OJIOKMpOBAaHHME, YHUYTOKEHUE TEPCOHAIBHBIX JJAaHHBIX. PacmpocTpaHeHrne NepCOHATbHBIX
JMaHHBIX — JIEWCTBUSA, HAMpPAaBIEHHBIE HA TMepefady MEePCOHANBHBIX JaHHBIX OMPENCIEHHOMY
Kpyry Jjun (mepeiaya NEpPCOHAIbHBIX JaHHBIX) WM HAa O3HAKOMJIEHHUE C IE€PCOHAIbHBIMU
JAHHBIMU HEOTPAHUYEHHOTO KpyTa JIUI], B TOM YHUClie 00HapOJ0BaHUE MEPCOHATIBHBIX JAaHHBIX B
CpelCcTBaX MaccoBOl MH(pOpMaluu, pa3MelleHre B HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CEeTSIX MU MPENOCTaBIEHUE JOCTyNa K MEePCOHATbHBIM JaHHBIM KaKUM-THOO MHBIM CIIOCOOOM.
Hcnonp3oBaHne MepCOHANBHBIX JAHHBIX — JEUCTBUS (OMepalnu) ¢ MepCOHATBHBIMH JaHHBIMH,
COBEpILIAEMbIE ONEPATOPOM B LENSAX MPUHATUSA PEIICHUM WM COBEPILIEHUS WHBIX JEHCTBUH,
MOPOXKIAONIUX FOPUIAYECKUE TTOCIEICTBUS B OTHOIICHHUH CYOBEKTa MEPCOHAIBHBIX JTaHHBIX
WIK JpYruxX JUI Ju00 WHBIM 00pa3oM 3aTparMBalolIuX TIpaBa U CBOOOJBI CyOBeKTa
MEePCOHANIBHBIX JAHHBIX WK Jpyrux Jjuil. OOIIeA0CTyHbIE TMEePCOHAIbHBIC JaHHBIE —
MEPCOHANIbHBIE JITaHHBIE, JOCTYIl HEOrPAHUYEHHOIO0 Kpyra JIMI K KOTOPBIM MPEIOCTaBIEH C
cornacusi CyObeKTa MepCOHANTBHBIX JAHHBIX HJIM HA KOTOPBHIE B COOTBETCTBUU C (eAepaTbHBIMU
3aKOHAMHU HE paclpocTpaHsercs TpeOoBaHue coO0IeHUsT KOH(PUACHIINATHHOCTH.

1.5. K nepcoHalbHbIM JaHHBIM pabOTHUKA, TOJy4yaeMbIM paboTojaTeneM U
MOJJIeKAITUM XpaHEHUI0 y pabdoTojarenss B TMOPSAKE, MPEIyCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATENLCTBOM UM HacTtosAumM [loymojkeHneM, OTHOCATCS — CJENyIOIIME  CBEACHUS,
coJieprKallrecs B TNYHBIX JIeNax paOOTHUKOB:

— AaCMIOPTHHIE TaHHBIC PAOOTHHUKA;

— VHH;

— KOTIHSI CTPaXOBOT'0 CBHUJIETENHCTBA FOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHUS;

— KOMHs JTOKyMEHTa BOMHCKOTO yd4eTa (/i1 BOCHHOOOS3aHHBIX M JIMII, TMOJJIEKAIINX
MPU3BIBY Ha BOEHHYIO CITyX0Y);

— KomHs JOKyMeHTa 00 o0pa3oBaHWHU, KBaNU(PUKALWW WIM HAJUYUU CHEIHATbHBIX
3HAHUM;



— aQHKETHbIE JaHHbIE, 3allOJIHEHHbIE Pa0OTHUKOM IpHU MOCTYIUIEHUH HAa paboTy WK B
nporecce paboTbl (B TOM uuciIe — aBTOOHOrpadus, CBEIEHHS O CEMEHHOM MOJOXCHUU
paboTHUKa, IepeMeHe paMUINK, HATUYNU 1eTeH U MKIUBEHLIEB);

— TOKYMEHTBI O BO3PacTe MAJIOJIETHHX JIETEH U MecTe UX O0yUYCHHUS;

— JIOKYMEHTBI O COCTOSIHUU 370POBBS I€TEH U APYTHX POACTBEHHUKOB (BKJIHOYasl CIIPABKU
00 MHBAJMIHOCTH, O HAJIMYUU XPOHHUUECKUX 3a00I€BaHUN);

— JIOKyMEHTBI O COCTOSIHUM 37I0POBbs (CBEIIEHHUsSI 00 MHBAJIUIAHOCTH, O OEPEMEHHOCTH U
T.IL);

— HHBIE JIOKYMEHTBI, KOTOpbIE C ydeToM crneuu(puku padOThl U B COOTBETCTBUHU C
3aKoHOJATeNbCTBOM Poccuiickoil Denepanun AOIKHBI OBITH MPEIBSIBICHB PAOOTHUKOM IPH
3aKJIIOYEHUU TPYIOBOIO JOrOBOpa WJIM B IEPHOA €ro JeHcTBUsA (BKIOYas MEIULIMHCKUE
3aKJIIOYCHHS,  TpeabsiBiseMble  paOOTHUKOM  TpU  MPOXOXKIECHHUH  00s3aTEIbHBIX
IpEeBapUTENbHBIX U IEPUOIUUYECKUX MEAULIMHCKUX OCMOTPOB);

— TPYZAOBOM J10rOBOD;

— KOIINY MPHKA30B O PUEME, IEPEBOJIaX, YBOJbHEHUH;

— IM4YHas KapTouka 1o ¢popme T-2;

— 3as1BJICHUS], OOBSICHUTENbHBIE U CITy>KEOHbIE 3aIIUCKU paOOTHHKA;

— JIOKYMEHTBI O IPOXOKJIECHUHM pAaOOTHUKOM aTTECTAllMH, OBBILICHUS KBaTU(PUKALIUY;

— MHbIE JIOKYMEHTBI, COZAEpIKalllie CBEAECHUS O pabOTHHUKE, HaXOXXIEHHE KOTOPHIX B
JUYHOM Jiele pPaOOTHUKA HEOOXOAMMO [UIS JOKYMEHTAIBHOTO O(GOPMIICHHS TPYIOBBIX
IPaBOOTHOLIEHUH C pabOTHUKOM (BKJIIOYash TMPUIOBOPBHI CyJa O 3alpere 3aHUMaTbCs
NeAarorn4eckou NesTeIbHOCTBIO WIIM 3aHUMAaTh PYKOBOSILINE JOKHOCTH).

1.6. K mepcoHanbHBIM JaHHBIM oOOydaromuxcs, mnoiaydaemMbiM OO u MOANEKALUM
xpadeHuto B OO B mnopsake, NpPeSyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM U
HactosmuM [lonoxeHneM, OTHOCATCS ClEAyIOIIME CBEACHUS, COepKallecs B JIMYHBIX Jesax
00yyJarouuxcs:

— KONMU JIOKYMEHTOB, yJIOCTOBEPSIOLIME JIMYHOCTh OOydarouierocs (CBUAETENbCTBO O
POKIECHUH UJU AcTIOPT);

— KOIIUH JIOKyMEHTOB O MECT€ IIPO>KUBAHUS;

— KOMHMH TOKYMEHTOB O COCTaBE CEMbU;

— MMacCHOPTHBIE JaHHbIE POJUTENeH (3aKOHHBIX IpecTaBUTeNeH) o0yyaromerocs;

— JOKYMEHTbl O TIOJy4eHUU 00pa3oBaHus, HEOOXOIUMOTo Ui TIOCTYIUIEHUS B
COOTBETCTBYIOIIUI KJIacC (JIMYHOE J1eN10, CIIpaBKa ¢ MPeAbIAYIIEero MecTa y4eOsl U T.11.);

— MOJIUC METUIIMTHCKOTO CTPaxOBaHUS;

— JIOKyMEHTBl O COCTOSHHUM 3/0pOBbSl (CBEAEHHMS 00 HWHBAIMIHOCTH, O HAIMYUH
XPOHUYECKHX 3a00J1eBaHMi, MEAUIIMHCKOE 3aKIII0YeHHE 00 OTCYTCTBUU MPOTHUBOMOKA3AHUN IS
o0yueHHss B 00pa30BaTENbHOM YUPEKACHUHM KOHKPETHOIO BMJAa M THUIA, O BO3MOYKHOCTH
M3Y4EHHUs [IPEIMETOB, MPEACTABIAIONIUX TOBBIILIEHHYIO ONACHOCTh JJIsl 3I0POBBS U T.I1.);

— JJOKYMEHTBI, TIOJTBEP:KIAt0IINE NpaBa Ha JOMOJHUTEIbHbIE TAPAHTUN U KOMIIEHCAIlUU
0 OIpEe/IEJIEHHBIM OCHOBAHUSM, IIPETyCMOTPEHHBIM 3aKOHO/aTEIbCTBOM (POIUTENIN-UHBAIH/IBI,
HETOJIHAsl CeMbs, peOCHOK-CUPOTA U T.I1.);

— HHBbIE JOKYMEHTBI, COJIE€piKallie INEepCOHAJIbHbIE JAaHHbIE (B TOM YHCIE CBEACHUS,
HE00X0IMMBbIE /7Sl IPEeI0CTaBICHUs 00yyaroleMycs TapaHTUi 1 KOMIIEHCAIM, yCTaHOBIEHHBIX
JENCTBYIOIINM 3aKOHOAATEIHCTBOM).

PonuTenu (3akoHHBIE MPEACTAaBUTEIN) MOTYT COOOIIUTH MHBIE CBEAEHUS, C KOTOPHIMH
CUMTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHUKOB IIKOJIBI.

2. OCHOBHBIE YCJIOBUS ITPOBEJIEHUS OBPABOTKM ITEPCOHAJILHBIX
JIAHHBIX

2.1. Ob6pazoBarenbHas OpraHU3aluUs OINpeNeNsseT 00beM, coiepikaHue 00pabaThIiBaeMbIX
NEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB U oOOyyarolmuxcs, pPYKOBOACTBysAch KoHcTuTynuein



Poccuiickoit ®denepanmu, TpynosiMm koaexkcoM Poccuiickoit ®epepanuu, 3akoHom P® ot
29.12.2012r. Ne 273-®3 «O6 oOpasoBanun B Poccuiickoii @enepanum» U HHBIMH
(benepaabHbIMU 3aKOHAMHU.

2.2. O6paboTKa MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISICTCS UCKIIOYUTEIHHO B
Hensax obecrnedeHus coOI0ACHNS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJEHCTBUS
pabOTHHUKAM B TPYJIOyCTPONCTBE, OOYUYEHUH U MPOJABUKEHUU MO CIIyk0e, a Takke o0ecreueHus
JUYHOW ©Oe30macHOCTH pabOTHMKOB, COXPAHHOCTU MMYILECTBA, KOHTPOJS KOJIMYECTBA MU
Ka4ecTBa BBITOIHAEMON pabOTHI.

OOpa0oTKka MEpPCOHAIBHBIX JAHHBIX  OOYyYaroIIErocss MOXET  OCYLIECTBIATHCS
UCKJTIOUUTENIFHO B LEJSIX 00ecredeHus: COOMIOACHUS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB; COAEWCTBUS OOydarolMMCsi B OOy4EeHUH, TPYIOYCTpOHcTBe; oOecreueHus] UX JIMYHOM
0€30MacCHOCTH; KOHTPOJIS KauecTBa 00y4eHUsI U 00ecrieYeHNs COXPAaHHOCTU UMYILIECTBA.

2.3. Bce mnepcoHanbHble JaHHbIE pPAOOTHUKA IIPEJOCTABIAIOTCA paOOTHHUKOM, 3a
UCKJIIOUYEHHEM CIIy4aeB, NPEAyCMOTPEHHBIX (eaepanbHbIM 3aKOoHOM. Eciu mepcoHalbHbIC
JTaHHbIe paOOTHHUKA, BO3MOKHO, IIOJYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToAaTelb 00s3aH
3apaHee YBEJIOMUTH 00 3TOM paOOTHHKA M MOJYYHTh €ro MUChbMEHHOE coryiacue. PaboTonarens
JIOJDKEH COOOIINUTh pabOTHHUKY O LEJIAX, MPEANOoIaraéMblX UCTOYHUKAX U COcOo0ax MOIyYeHHS
NEPCOHAIBHBIX JJAaHHBIX, a TAKXKE O XapaKTepe MOUIeKAIIUX [TOJIyYEHUIO IEPCOHATbHBIX TaHHBIX
U MOCJIEAICTBUSAX OTKa3a pabOTHUKA J]aTh MUCbMEHHOE COIJIaCHE Ha MX MOJIy4YeHHE.

2.4. Bce nepcoHalbHbIE 1aHHBIE HECOBEPIIEHHOJIETHErO O0YYaroIIerocst B BO3pacTe 10
14 ner (MasnoieTHEro) NperoCTaBISIIOTCS €ro POAUTEISIMU (3aKOHHBIMHM IPEACTABUTENSIMHU).
Ecnu nepcoHanibHble JaHHbIE 00YyYaroIIerocsi BO3MOXKHO MOJIYYUTh TOJIIBKO y TPETbEW CTOPOHBI,
TO POJUTENH (3aKOHHBIE MPEACTABUTENN) 00ydaroLerocs I0HKHbBI ObITh YBEIOMJICHBI 00 3TOM
3apaHee. OT HUX JIOJKHO OBITh MOJTYYEHO MMCbMEHHOE COIJIACHE Ha MOJIYYEHHE MEPCOHAIbHBIX
JAHHBIX OT TpeTheil CTOpoHbl. PonuTenu (3akoHHbIE MPECTABUTENN) O0YYarOIIErocs: JOKHBI
ObITh MPOMH(GOPMHUPOBAHBI O MEJSAX, MPEANOJAraeéMbIX HCTOYHUKAX W CIOCO0aX MOITy4YEeHUs
HEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOoJUIekKaIUX OJyUYSCHHIO IEPCOHAbHBIX TaHHBIX
U TIOCJIEICTBUAX OTKAa3a J1aTh NUCbMEHHOE COIJIacHe Ha UX IOJyUYEHUE.

2.5. OO He uMmeet npaBa MOIy4aTh U 00padaThIBaTh MEPCOHAIBHBIE JaHHbIE pAaOOTHHKA,
00y4aroIerocss 0 ero MOJUTHYECKHUX, PEIMTHO3HBIX U MHBIX YOSKICHHUSIX U YaCTHOM XHU3HU 0e3
NUCbMEHHOTO coryiacusi paboTHUKa, poauTeneil oOyyatomerocs. OO He uMmeeT npaBa MOIy4aTh
u oOpabaTeiBaTh NEpPCOHAJbHBIE JlaHHbIE pAaOOTHUKA, OOYYaOIIErocs O €ro YJeHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUSAX HIU €ro MpoQCOI03HOM JEeATETbHOCTH, 3a HCKIIOUYEHHEM
CIIy4aeB, IPETyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

2.6. OO BhopaBe oOCyHIeCTBIATH cOOp, THepeAady, YHHUYTOXKEHHE, XpaHEHHE,
UCIIOJIb30BaHNE MH(POPMAIIUHU O MOJIUTUYECKUX, PETUTHO3HBIX, APYTUX YOSKIEHUSX U YAaCTHOU
KHU3HHM, a Takke MHGPOpMallMW, Hapylaromeld TailHy MepenucKkd, TeIeQOHHBIX MEPEeroBOpPOB,
MOYTOBBIX, Te€JIErpaQHbIX U UHBIX COOOIIEHUN:

— paboTHUKA TOJBKO C €ro MUCHBMEHHOIO COIJIacHsl WJIM Ha OCHOBAaHMM CyAeOHOIro
pelieHus;

— oOyuatomerocss TOJBKO € IHUCBMEHHOIO coOrjlacus pojuTeneil  (3aKOHHBIX
IpeJICTaBUTENEe) MaJOJETHET0 HECOBEPIICHHOJIETHErO0 OO0yYaroulerocsi Wil Ha OCHOBAaHUU
CyZ1e0HOTO pelIeHHUs.

3. XPAHEHUE, OBPAFOTKA 1 UCITIOJIbB3OBAHUE INEPCOHAJIBHBIX JTAHHBIX

3.1. IlepconanbHbIe qaHHBIE PAOOTHUKOB 1 00y4aromuxcss OO xpaHsaTcs Ha OyMakKHBIX U
AJIEKTPOHHBIX HOCUTENISX, B CICIHAIBHO MPEIHA3HAYCHHBIX JJI ATOTO TTOMEIICHUSIX, B MECTax,
00ecreynBaroIIMX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

3.2. B mporecce XpaHeHHs TIEPCOHATBHBIX JTaHHBIX paOOTHUKOB M oOydaromuxcs OO
JIOJKHBI 00€CTIeYnBAThCS



— TpeOOBaHUs HOPMATUBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIUX IpaBUJa XpaHEHUs
KOH(HICHIIMATBHBIX CBEACHUH;

— COXPaHHOCTh UMEIOIIUXCS JaHHBIX, OrpaHMUYEHHE JOCTyNa K HUM, B COOTBETCTBUU C
3aKoHo1aTesbecTBOM Poccuniickoit denepannu u Hactodwmm [lonoxenuem;

— KOHTpPOJIb 32 JOCTOBEPHOCTHIO U TOJHOTOM MEPCOHAIBHBIX JAHHBIX, UX PErYJISIpHOE
OOHOBJICHHE U BHECEHHE 10 MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUIA.

3.3. JlocTyn K epCOHAILHBIM JaHHBIM paOOTHUKOB U oOy4Jaroruxcst OO uMeroT:

— IUPEKTOP;

— 3aMECTUTENU JUPEKTOpa MO yueOHO-BOCIHUTATEIbHON padoTe (IepcoHalIbHbIE JaHHBIE
TOJIBKO PAaOOTHHUKOB, HAXOIAIIMXCS B MX HEMOCPEICTBEHHOM IOAYMHEHUH, IO HAIPABICHUIO
JIESATEIILHOCTH ),

— 3aBEYIOUINIA XO3SHUCTBOM (TIEPCOHAIBHBIE TAHHBIE TOJIBKO PAOOTHUKOB, HAXOAIINXCS
B UX HENOCPEACTBEHHOM IIOJJUMHEHHH, 110 HANIPABICHUIO IEATEIbHOCTH);

— KJIACCHBIE PYKOBOJUTENN (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOy4arolUXcs CBOErO
KJ1acca);

— WHBIE PAaOOTHUKH, OIpeneNseMble MpukazoM aupekropa OO B mpenenax cBoel
KOMIIETEHIIHH.

3.4. llomumo nuu, ykasaHHbIX B 1. 3.3. Hacrosuiero I[lomoxenusi, mpaBo AOCTyma K
HEPCOHAIBHBIM JJTaHHBIM PAOOTHUKOB M O0YYaroIMXCsS UMEIOT TOJBKO JIMIA, YIOJIHOMOYEHHBIE
JEHCTBYIOIMM 3aKOHO/1ATEIbCTBOM.

3.5. Jluua, uMeomMe JOCTyNl K IEePCOHAIBHBIM JaHHBIM O0O0s3aHbl HCIIOJIB30BaTh
NepCOHANbHBIC TaHHBIE PAOOTHUKOB M OOYYArOMIMXCS JIMIIb B IEJSAX, UII KOTOPBIX OHU OBLIH
IPEOCTaBIICHBI:

3.5.1. TlepcoHanbHbIe NaHHBIE OOYYAIOUIUXCS MCIOJIB3YIOTCS ISl II€JIeH, CBSI3aHHBIX C
OCYILECTBJIEHMEM Y4eOHO-BOCIIUTATEIBHOIO Ipolecca. AJMUHUCTpalMs M IeJarornyeckue
pabotHuku OO HCNONb3yeT NEPCOHANbHBIE TAaHHBIE )1 (POPMHPOBAHUS KIACCOB, COCTABICHUS
y4eOHOro IjIaHa, COCTaBJICHMS OTYETOB B BBIIMIECTOAIIME OpraHu3aluM, (HOPMUPOBAHUS
pa3IuuHbIX 0a3 JaHHBIX, /Ul BO3MOXKHOCTH IOJAJIEPKUBATH CBSA3b C POAUTENSAMHU (3aKOHHBIMHU
IPEJCTaBUTEIISIMU ), YUYUTHIBATh OCOOCHHOCTH 00YYaIOIUXCs IIPU €ro 00y4eHUHN U BOCIIUTaHUH.

3.5.2. TlepcoHanbHble MaHHBIE PAOOTHHKA HCIIONB3YIOTCA IJIsi IeNied, CBS3aHHBIX C
BBITTOJIHEHUEM TPYAOBBIX GyHKIMN. AnMuHucTpanus OO HCIoNb3yeT NepcoHalbHbIE JaHHbIE, B
YaCTHOCTH, JIJIsl PEIIEHUsI BOIIPOCOB aTTeCTallMM, (OPMUPOBaHUS y4eOHOTrO IJIaHa, COCTaBJICHUS
OTYETOB B BBIILIECTOSAIINE OpraHU3alUH, (POPMUPOBAHUS PA3INYHBIX 0a3 JaHHBIX, IPOABHKCHUS
pabOTHUKOB MO cyk0e, yCTaHOBJIEHMs pa3Mmepa 3apriiaTel. Ha OCHOBaHMHU TNEpPCOHATIBHBIX
JTAHHBIX pellaeTcs BONPOC O JOMycKe pabOTHMKA K MHGOpPMAIUU, COCTABIISAIONLIEH CIyKeOHYIO
TalHYy.

[Ipy npuHATHM pelIeHUH, 3aTparuBaroIlUX HHTEpechl pabOTHHMKA, aJMHUHHUCTpALUs He
MMEeT IpaBa OCHOBBIBATHCS Ha IEPCOHAIbHBIX JaHHBIX, MOJYUYEHHBIX MCKIIOUUTEIBHO B
pe3yJbTaTe UX aBTOMAaTU3UPOBAHHONW 0OPaOOTKU MIIM SJIEKTPOHHOTO MOJTyUeHHS.

PaGoromarens Takke He BIpaBe NPUHUMATh pELIEHUS, 3aTparuBarollMe€ HHTEPECHI
pabOTHHKA, OCHOBBIBASICh HA JITAHHBIX, JOMYCKAIOLINX JBOSKOE TOJKOBaHUE. B cimyuae eciau Ha
OCHOBaHUU IEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHUTH KaKoOW-THMOO (hakT,
paboTtonatenp npesaraeT pabOTHUKY MPEACTaBUTh MMCbMEHHbIE Pa3bsICHEHUS.

3.6. IlepcoHanbHble NaHHBIE paOOTHHUKA OTPAXKAIOTCS B JIMYHOW KapToyke pabOTHUKA
(popma T-2), koTOpas 3amoJHsETCs MMOCHIe U3IaHKs MIPUKa3a o0 ero nmpueme Ha padoty. Jlnunsle
KapTOYKHU paOOTHUKOB XpaHsATCsS B 1IKadax B andaBUTHOM mopsjake. JIMuHble nena U JTUYHbIE
KapTOuKkH pabOTHUKOB XpaHATCS B OyMaXKHOM BHJE B IamKax, JAOCTYH K KOTOPOMY HMEeT
CEKpeTaphb U aJIMUHUCTPALINS IIKOJIBI.

3.7. IlepcoHanbpHbIe TaHHBIE COTPYAHUKOB MOTYT TaK)XKE€ XPAHUTHCS B DJIIEKTPOHHOM BUJE
B JIOKaJIbHOM KOMITbIOTepHOU ceTu. [locTosHHBIN AocTyn (B mpenenax CBO€Hl KOMIIETEHIUH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJAEP)KAIIMM IEePCOHAIbHBIE JaHHbIE PAaOOTHUKOB, HMEIOT
TOJIBKO aJMHUHHUCTpalUs IIKOJbl. JlocTynm Jpyrux paGOTHHKOB K MEPCOHAIBHBIM JAaHHBIM



OCYIIECTBIISIETCS. Ha OCHOBAaHMM MHCbMEHHOIO pa3pelieHuss pabOTHHKA M PacloOpsLKEHUs
nupekropa OO.

3.8. Ilaponmu mng pocTyma K S3JeKTpoHHOM 6aze ngaHHbIX OO ycTaHaBIMBAIOTCS
JUPEKTOPOM M COOOWIAIOTCS WHAMBHUIAYaJIbHO COTPYJHHKAM, HWMEIOIIUM JOCTYN K
MEPCOHAIBHBIM JIaHHBIM COTPYAHHUKOB.

3.9. KonupoBathb u Jienath BBIMMCKUA U3 TEPCOHAIBHBIX JAHHBIX PAOOTHUKA pa3peniaeTcs
UCKJIIOYUTENILHO B CIIY>)KEOHBIX LIESX C MUCBMEHHOTO pa3pelieHus paboTHHKA W JAUPEKTOpa
IIKOJIBI.

3.10. IlepconanbpHble JaHHBIE 00YYAIOIIETOCs OTPAXKAIOTCA B €0 JIMYHOM JIesie, KOTOpOoe
3aroJIHACTCS MMOCIe M3IaHus MpHuKasa o ero 3auucieHus B OO. Jlnynble nena o0ydaronmxcs B
andaBUTHOM NOpsiiKe GOPMUPYIOTCS B MANKaxX KJIACCOB, KOTOPbIE XpaHATCA B MIKady, JOCTYII K
KoTopomy umeet agmuHucTpanus OO U Ki1accHble pyKOBOJUTEIH.

3.11. Benenue ITUYHBIX JIe]1 U OTBETCTBEHHOCTh 332 COXPAHHOCTh JIMYHBIX JI€ BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJMTENEH

3.12. YactuuHo cBeneHUs 00 0Oy4HaIOIIMXCS COJAEPKATCs B KIACCHOM JKypHaje, KyJa
3aHOCSTCS KJIACCHBIM pyKoBoauTeneM. KiaccHbie sKypHalbl XpaHsATCs B KaOWHETE 3aMECTUTEINS
nupekTopa no YBP B cnenuansHoM mkady.

3.13. IlepcoHasbHbIE JaHHbIE OOYYAIOIIMXCS MOTYT TAaK)K€ XPaHUTHCSA B AJIEKTPOHHOM
BUJIC B JIOKAJIbHOW KOMITbIOTEpHOU ceTu. [IpaBo moiaHOro AOCTyma K 3JIEKTPOHHBIM 0Oa3am
JAHHBIX, COACpXKAlMM TIE€PCOHAJbHBIC JaHHBIE OOYYarOIIUXCS, HWMEeT aJIMHHHUCTPAIHSL.
OcrasnbHble negarornyeckue paboTHUKU UMEIOT JOCTYH TOJIBKO K TOM HHPOpMAILIHH, KOTOpas UM
HeoOXxouMa B MpeziesiaX UCIIOJIHEHUS UX JTOJKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaponu noctyma kK 0aze JaHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM M COOOIIAOTCS
MHAMBUAYaIbHO paOOTHUKAM, UMEIOLIUM JIOCTYII K IEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

3.15. KomupoBarh ¥ [eiaTh BBIIUCKH M3 MEPCOHANBHBIX JIaHHBIX OO0YyYaroIIUXCs
paspemiaercsi UCKIIOYUTEIBHO B CIY)KEOHBIX LENISIX C MUCbMEHHOTO Pa3pelICHUs] pOTUTENeH
(3aKOHHBIX MPEACTABUTENICH) U AUPEKTOPA IIKOIIBI.

4. IIEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

4.1. Ilpu nepenadye nepcoOHaNbHBIX JaHHBIX paOOTHUKOB U oOywaromuxcss OO apyrum
I0puAnYecKuM U puznyeckuM iunaM OO noimkHa co0MoAaTh cienyromye TpeOoBaHus:

4.1.1. IlepcoHasbHble JaHHblE paOOTHHKA, O0YYaroOIIErocsi He MOTYT OBITh COOOILIEHBI
TpeThell CTOpOHE ©0€3 NHCHPMEHHOTrO corjacusi pabOTHHMKA, poauTeNeld  (3aKOHHBIX
IpeJcTaBuTeNIel) HECOBEPLICHHOJIETHETO (MajojeTHero) oOydaromierocs, 3a HUCKIIOUEHHEM
CJIydaeB, KOTJa 3TO HEOOX0AUMO JIJIsl IPEAYIIPEkKACHUS YTPO3bI )KU3HH H 30POBBI0 paOOTHHKA,
o0yyaroIerocs, a TaKkxe B ClIydasiX, yCTAaHOBJICHHBIX (elepaIbHbIM 3aKOHOM.

4.1.2. Jluma, nomyyaronye nepcoHalbHbIE JaHHbIE PAOOTHHKA, 00YYaIOMIErocs JTOJDKHBI
OpPeayNpexaaTbCs O TOM, YTO ATH JAHHBIE MOTYT OBITh HCIOJB30BAHBI JIMIIb B LENAX, AJISA
KOTOpPBIX OHH coo0mieHsl. OO gomkHA TpeOOBAaTh OT ITHX JIMIl MOJATBEPKACHHUS TOTO, YTO ITO
npaBuio cobmoeHo. Jlnna, nomyyarolye nepcoHaabHble JaHHble paOOTHHKA, 00ydarouierocs
00s13aHbl cOOMIOAATh PEXKUM KOH(UIEHIIMAIBHOCTU. JlaHHOE MOJI0XKEHNE HE pacHpOCTpaHseTcs
Ha OOMEH NMEepCOHAIbHBIMH JJAHHBIMH PAOOTHHUKOB B MOPSAKE, YCTAHOBICHHOM (peaepanbHbIMU
3aKOHAMH.

4.2. Ilepenaya nepcoHaIbHBIX JaHHBIX PaOOTHUKA, 00YUYAIOIIEroCsl €ro MPeCTaBUTENISIM
MOXET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JICHCTBYIONIMM 3aKOHOJATEILCTBOM TIOPSIIKE
TOJILKO B TOM 00BbeMe, KOTOPbIii HEOOXOAUM JUIs BHIMOJIHEHUS YKa3aHHBIMH MPEICTaBUTEISIMU
uX QpyHKINH.



5. IIPABA PABOTHHUKOB, ObYUAIOIINXCS HA OBECIIEHEHUE 3AIIIMTHI
INEPCOHAJIBHBIX TAHHBIX

5.1. B wmenax oOecrieyeHus: 3allUThl MEPCOHANBHBIX JaHHBIX, Xpausammxcsi B OO,
pabOTHUKHK, pPOIUTENN (3aKOHHBIE MPEICTABUTENIN) MAJIOJETHET0 HECOBEPIICHHOIETHETO
00yyJaromerocs, UMerT IIPaBo:

5.1.1. Tlomywyath moJHYI HWH(POPMAIMIO O CBOMX IEPCOHANBHBIX JaHHBIX M WX
obpaboTke.

5.1.2. CBobomHOrO OecIIaTHOro AOCTyINa K CBOMM IE€PCOHAJIBLHBIM JAaHHBIM, BKJIIOUAsS
MPaBO Ha MOJyYEHUE KOMHH JIF0OO0M 3amucH, COIepKalleil mepcoHanbHbIe JaHHBIe paOOTHUKA, 32
UCKJTIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (eepaibHbIMU 3aKOHAMH.

[Toydenue ykazaHHON WHPOPMAIMK O CBOMX IMEPCOHATBHBIX JAHHBIX BO3MOXKHO MPH
JUYHOM OOpallleHuH pabOTHUKA, POAUTENEH (3aKOHHBIX MPEACTABUTENEH) — K OTBETCTBEHHOMY
32 OpPraHu3alMIo U OCYIIECTBICHIE XPAHCHUS IEPCOHATBHBIX JaHHBIX PA0OTHUKOB.

5.1.3. TpebGoBath 00 HCKIIOYCHUH WJIM HCIPABICHUN HEBEPHBIX WM HEMOJHBIX
MEPCOHANBHBIX JaHHBIX, a TaKXKe JaHHBIX, OOpa0OTaHHBIX C HapyIIeHUEM TpeboBaHUI
NEHCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOe TpeOOBaHUE JOKHO OBITh  O(OPMIIEHO
MUCHbMEHHBIM 3asiBiIcHHEeM paboTHuKa Ha ums ampekropa OO. Ilpu orkaze ampekropa OO
UCKJTIOYUTh WM UCIPABUTH MEPCOHATbHBIE JaHHbIE PAOOTHHKA PAOOTHUK, POJUTENb, 3aKOHHBIN
MPEACTABUTENIh HECOBEPIICHHOJETHEr0 O0yYaromerocss MMEET MPaBO 3asBUTh B MUCHMEHHOM
Buge aupekropy OO cBoeM HecOoryiacud, € COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TaKOTO
Hecornacus. [lepcoHabHBIE JaHHBIE OLICHOYHOTO XapakTepa paOOTHUK, POJIUTENb, 3aKOHHBIN
MPEJICTAaBUTENb HECOBEPIICHHOJIETHETO O0YyYaroerocsi UMeeT MpaBO JOMOJIHUTH 3asiBICHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. Tpe6oBate 00 wu3BemeHuu OO BceX JUIl, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHBIC WJIM HEIOJHBIE TEPCOHAIBHBIC JaHHBIE pPAa0OTHHKA, OOydYaromerocss 000 Bcex
MPOU3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABICHHUIX UM JOTIOTHEHHUSX.

5.1.5. O6xanoBath B CyJie Jr00bIe HeTlpaBOMEpHbIe AecTBUs win Oe3neiictBus OO npu
00paboTKe U 3alIUTe ero NePCOHANbHBIX JaHHbBIX.

6. OGA3AHHOCTU CYBBEKTA ITEPCOHAJIbHBIX TAHHBIX ITO
OBECIIEHEHUMIO JOCTOBEPHOCTH ET'O ITEPCOHAJIBHBIX JAHHBIX

6.1. B nensx obecrneueHus 10CTOBEPHOCTH NEPCOHANIBHBIX JaHHBIX PAOOTHUKU O0SI3aHBbI:

6.1.1. IIpu mpueme Ha padotry B OO mpeAcTaBisTh YHOIHOMOYEHHbIM paboTHukam OO
JIOCTOBEPHBIE CBEJIEHUsI O cebe B Mopsiike U 00beMe, MPEeTyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu.

6.1.2. B ciydyae u3MEHEHHMs NEPCOHAIbHBIX JaHHBIX paOOTHUKA: (QaMuIus, UMS,
OTYECTBO, aJpec MecTa JKUTENIbCTBA, NAcIOpPTHbIE JaHHbIE, CBelEeHUs 00 oOpa3oBaHUH,
COCTOSTHUU 3/10pOBbs (BCIEACTBHE BBISIBICHHUS B COOTBETCTBUU C MEAMIIMHCKHM 3aKJIIOYEHHEM
POTHBOINOKA3aHUN I BHIIOJHEHUS paOOTHUKOM €ro JOJKHOCTHBIX, TPYIOBBIX 00s13aHHOCTEH
U T.I1.) cCOOOIIaTh 00 3TOM B T€UeHHE 5 pabounX JHEH ¢ JaThl UX U3MEHEHUH.

6.2. B nensix obecnieueHust JOCTOBEPHOCTH NMEPCOHATBHBIX JTaHHBIX 00yYarOIIUXCS:

6.2.1. Ponurenu, 3aKOHHbIE MPEICTABUTENN HECOBEPIICHHONETHUX OOYy4YaroUUXcs MpU
npueme B OO mpenocTaBisioT yrnoJHOMOUYEHHBIM paboTHHkaM OO JOCTOBEpHbIE CBEIEHUS O
cebe U CBOMX HECOBEPIICHHOIETHUX JIETAX.

6.2.2. B ciy4ae UW3MEHEHHs CBEIECHMI, COCTABIIOIIUX MEPCOHAJIBHBIE JaHHbBIE
00ydJaromerocs, poAuTeNu (3aKOHHBIE TTPEACTABUTENN ) HECOBEPIICHHOJIETHET0 00yYarOIIerocs B
Bo3pacte 10 14 ner o0s3aHBl B TEYEHHE MecAllda COOOIIUTH 00 3TOM YIMOJTHOMOUYEHHOMY
pabotauxy OO.



7. OTBETCTBEHHOCTD 3A HAPYHIEHUE HACTOSIIEIO ITOJIOXEHUA

7.1. 3a wHapymeHue Tmopsiika oOpaboTkKM (cOopa, XpaHEHHUs, HCIOIb30BaHMUS,
pacnpocTpaHEHUs] U 3alllUThl) [EPCOHAIBHBIX JaHHBIX JODKHOCTHOE JIMIO  HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHO/IATEIHCTBOM.

7.2. 3a HapylleHME TpPaBWJI XpPAHEHHS M HUCIOJIb30BAHUS TEPCOHAIBHBIX JaHHBIX,
noBJIeKIee 3a co00il MaTepuanbHbIN yuepO paboTonaTento, pabOTHUK HECET MaTEpUAIBbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUH C JACUCTBYIOIIUM TPYAOBBIM 3aKOHOIATEILCTBOM.

7.3. MarepuasibHbIl yIIepO, HAaHECEHHBIH CYyOBEKTY IMEePCOHANIBHBIX AaHHBIX 3a CYET
HEHAJUIeKAIETO XPAaHEHHs U UCIIOJIb30BAaHUS MEPCOHAIBHBIX JAHHBIX, MOAJECKUT BO3MEIICHHIO
B MOPSJIKE, YCTAHOBIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

7.4. OO BmpaBe OCYUIECTBIATh 0€3 YBEAOMJICHUS YIOJHOMOYEHHOTO OpraHa Mo 3aliuTe
paB CyObEKTOB MEPCOHANBHBIX JAHHBIX JINIIH 00paOOTKY CIIEIYIOMIMX NEePCOHANBHBIX JaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM TIEPCOHAIBHBIX JAHHBIX, KOTOPBIX CBSI3BIBAIOT C
OTIEPaTOPOM TPYIOBBIE OTHOIIEHUS (pabOTHHUKAM);

— MOJYYEHHBIX OIEPAaTOPOM B CBSA3U C 3aKJIIOUEHUEM JIOTOBOPA, CTOPOHOM KOTOPOTo
ABIISIETCS. CYOBEKT MEePCOHATBHBIX JaHHBIX (00yYaromuiica U Jp.), €Clii NepCOHAbHbIE TaHHBIE
HE PacIpOCTPAHAIOTCS, a TAK)KE HE MPEAOCTABISIOTCS TPETHUM JIUIIAaM Oe3 Coryiacusi CyOheKTa
MEPCOHANBHBIX JIaHHBIX U HUCIHOJB3YIOTCS ONEPaTOPOM HCKIIOYUTEIBHO [JISi HCIIOJHEHUS
YKa3aHHOTI'O JI0IrOBOPA U 3aKJIFOUEHUS JOTOBOPOB C CYObEKTOM NIEPCOHAIBHBIX JaHHBIX;

— SIBJISIFOIIMXCSL OOIIEIOCTYITHBIMH [T€PCOHATBHBIMU JTaHHBIMHU;

— BKJIFOYAIOMIUX B ce0s TOJIBKO (haMHIINU, UMEHA U OTYECTBA CyOBEKTOB NEPCOHAIBHBIX
JAHHBIX;

— HEOOXOAMMBIX B LEJISIX OAHOKPATHOTO MPOITyCKa CyOBEKTa MEPCOHAIBHBIX JaHHBIX HA
TEPPUTOPHUIO0 00PA30BATENLHOTO YUPEKACHUS UM B UHBIX aHATOTHYHBIX IEIIfX;

— BKIIIOYEHHBIX B HMH()OPMAIMOHHBIC CHCTEMBI IEPCOHAIBHBIX IAHHBIX, WMCIOIIUE B
COOTBETCTBUU C (eaepanbHBIMU 33aKOHAMU CTAaTyC (enepalibHbIX aBTOMATU3MPOBAHHBIX
WH(OPMAIIMOHHBIX CHCTEM, a TaKKe€ B TOCYJapCTBCHHBbICE HWH(OPMAIMOHHBIE CHCTEMBI
MEPCOHANBHBIX JIAHHBIX, CO3JaHHbIE B IEJNAX 3alIUThl OE30MACHOCTH TOCyAapcTBa U
00I11IeCTBEHHOTO MOPSIKA;

— oOpabaTbiBaeMbIX 0€3 HCIIOJNIB30BAHMS CPEJCTB aBTOMATHU3AIlMM B COOTBETCTBHH C
deneparbHBIMU 3aKOHAMH WJIM HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH Poccuiickoi
®denepalliy, YCTaHABIMBAKOIIUMU TPEOOBAaHUA K 00ECIEeYeHHI0 OE30MacCHOCTH MEePCOHATBHBIX
JAaHHBIX MPU UX 00pabOTKE U K COONIOACHHUIO NTPaB CyObEKTOB NEPCOHATIbHBIX JAHHBIX.

Bo Bcex octanpHbIX ciydasx omepaTtop (aupektop OO u (WiM) yHmOTHOMOYEHHBIE UM
auna) 00s13aH HAIIPAaBUTh B YIIOJHOMOYEHHBIM OpraH Mo 3aliuTe NpaB CyObEKTOB NEPCOHAIBHBIX
JAaHHBIX COOTBETCTBYIOILIEE YBEJOMIICHUE.

8. BAKJIFOUYNTEJIbHBIE ITO/JJIOXKEHMA

8.1. Hacrosiee Ilonooicenue siBAsieTcs TOKAIbHBIM HOPMATUBHBIM aKTOM, TPUHUMAETCS
Ha Ilemarornueckom cosere mkosbl U yTBepxkaaercs aupexkropa ['bOY «IKOJIA Ne78 I'.0O.
JloHemk».

8.2. /[lannoe nonoocenue TPUHUMAETCS Ha HeEOINpeaeNeHHbIH cpok. M3MmeHeHus u
nornonHeHus K [lonokeHnio MpUHUMAIOTCS B MOpsIKe, MpeaycMoTpeHHoM 11.8.1. Hacrosiero
ITonoxenns.

8.3. Ilocne mpunstus I[lonoxeHus (MM U3MEHEHUN W JOMOJHEHUN OTAENbHBIX MYHKTOB
U pa3/ieJioB) B HOBOW pellaKkIMU MPeIbIayIias pelakiis aBTOMAaTHUYECKH YTPAuYUBaAEeT CUITY.



